3ATBEPJI’KEHO
Haxkas3 I[1iBgeHHOTO MDXKpErioHaJILHOTO
ynpasiinHsa MiHicTepcTBa roctuiii (M. Oneca)

THO®OPMAIIMHA KAPTKA

aIMiHICTPAaTHBHOI NOCJIYIH 3 IeP:KaBHOI peecTpallii rpoMaiCbKOro 00’ €IHaHHs,

1[0 He MA€ CTATYCY HPUAUYHOL 0CO0H

[liBgenne mixperioHanbHe ynpasiinas Minicrepcra roctuii (M. Oneca)
ta/abo LlenTpn HagaHHA aAMIHICTPATHBHUX MOCIYT y J{HImponeTpoBChKild 001acTi

Indopmanis npo cyd’ekra HaJaHHA AAMIHICTPATUBHOI MOCIYTH
Ta/a00 HEeHTPY HAAHHSA AJAMIHICTPATUBHUX MOCIYT

Miciie3Haxo DKEHHS

[adopmartis mono pexxumy
poboTu

Tenedon/pakc  (noBinKH),
ajJpeca eJeKTPOHHOI IMOIITH
Ta BeOCalT

Biamosigao mo goxgarka 1

HopMaTuBHI aKTH, AKMMH PerJIaMeHTYEThCS HAIaHHA A/IMIHICTPATUBHOI NOCIYTH

3aKkoHU YKpaiHH

3akoH Ykpainu «IIpo rpomancbki 00’ e1HaHHS;
3akon Ykpaiau «IIpo aepxaBHy peecTparllito IOpUIUIHUX 0Ci0, QiI3HIHUX
0ci0 — MAIPUEMIIIB Ta TPOMAICEKUX (POPMYBaHb)

Axtu Kabinery MiHicTpiB
Ykpainu

[ToctanoBa KaGinery Minictpie VYkpainu Bim 04.12.2019 No 1137
«[TutanHs €aUHOTO NEpKABHOTO BEOMOPTANy €NEKTPOHHHUX IOCIYT Ta
Peectpy anMiHICTpaTUBHUX MTOCTYTY

AKTH IIEHTpAJIbHUX OPTaHiB
BUKOHABYO1 BJIagn

Haka3 MinicrepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBep/KEeHHs (opM 3as1B y cepi neprkaBHOIT peecTpallii OPUANIHUX OCIO,
¢biBuYHEX  0cCi0 NIIOPUEMITIB  Ta TPOMAJACBKUX  (OPMYyBaHBbY,
3apeecTpoBaHuid 'y MinictepcTBi roctuiii  Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepcTBa toctumii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3aTBeppKeHHs [lopsaky nepkaBHOI peecTpaltii OpUIunIHUX 0Ci0, PI3UYHUX
0Ci0 — MIiAIPHEMITIB Ta TPOMAJACHKUX (HOPMYBaHb, 110 HE MAKOTh CTATyCy
IOpUANYHOI 0coOmM», 3apeecTpoBaHui y MiHIiCTepCcTBI tocTullii YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinicrepctBa toctuilii Ykpainu Big 23.03.2016 Ne 784/5 «Ilpo
3arBepukeHHs [lopsky (yHKIIOHYBaHHS MOPTAly €IEKTPOHHHUX CEPBICIB
IOpUINYHUX 0Ci0, QI3MYHUX 0ci0 — MIANPHEMIIB Ta TI'POMAJICHKUX
(dhopmyBaHb, 3apeecTpoBanuii y MiHicTepceTsi toctuilii Ykpainu 23.03.2016
3a Ne 427/28557;

Haka3 MinicrepcrBa toctulii Ykpainu Bix 05.03.2012 Ne 368/5 «IIpo
3aTBep/UKeHHS BuUMOT 10 HamucaHHS HallMEHYBaHHS IOPHAMYHOI OCOOH,
BIZIOKPEMJICHOTO MiApO3/iTy IOPUIMYHOT 0COOM, Yy TOMY YHCIi YTBOPEHOT
BIMOBIHO O 3aKOHOJABCTBAa 1HO3EMHOI Jep)KaBH, TPOMAJCHKOTO
(dopMyBaHHs, LI0 HE Ma€ CTaTycy HOPUAMYHOI 0coOu, KpiM oprasizamii
npodcninku», 3apeectpoBaHuil 'y  MiHicTepcTBi  roctuiii - Ykpainu
05.03.2012 3a Ne 367/20680

YMoBH OTPUMaHHS aAMIHICTPATHBHOI MOCJIYTH




7 |IligcraBa st OTpUMaHHS 3BepHEHHS O0COOM, YIMOBHOBAXXEHOI pIIIEHHSM MpO  CTBOPEHHS
aJIMIHICTPATUBHOI IOCIYTH | TPOMAJICEKOTO ()OPMYBAHHS, 110 HE MAE CTATYCy IOPUAMYHOI ocodm (mani —
3asIBHUK)
8 | Buuepmuuii mepenix 3asBa Mpo JepKaBHY PEECTPAIIiF0 TPOMAJICHKOr0 00’ €THAHHSA, 10 HE Ma€
JIOKYMEHTIB, HEOOXITHUX | CTaTyCcy IOPHIMYHOT 0cO0H;
JUI OTPUMAaHHS NPUMIPHUK OpUTiHANY (HOTapiaJbHO 3acBiqueHa KOIIis) PIlMIEHHS PO
aJIMIHICTPATHBHOI TOCIYTH | YTBOPEHHS I'POMAJICHKOTO 00’ €IHAHHS;

BIZJOMOCTI PO 3aCHOBHUKIB TPOMAJICLKOTO 00’ €THAHHS (TIPI3BHIIE, iM 5,
1o 6aTHKOBI, AaTa HAPOPKEHHS, afjpeca MiCIsl TPOKUBAHHS, PEECTPALIITHUN
HOMep 0OTIKOBOT KAPTKH IJIATHUKA MOJATKIB (32 HAIBHOCTI) — It Pi3UIHOT
ocoOu; ii HaltMeHyBaHHSI, MICII€3HAX0KEHHS, 1IeHTU(IKAIIHHUN KO — IS
IOPUANYHOT 0CO0N);

BIZIOMOCTI IIpO 0co0y (0ci0), YHOBHOBa)XXEHY MPEJCTABIATH I'POMAJChKE
00’eqHaHHs  (TMpi3BHUINE, IM’s, 1O OAaTbKOBI, JaTa HAPOIKECHHS,
peecTpauiiiHuil Homep 00TIKOBOI KapTKH IJIaTHUKA MOJIATKIB (32 HAsIBHOCTI),
KOHTaKTHUN HOMep TeneoHy Ta 1HII1 3aco0u 3B A3KY).

SIKIIO JOKYMEHTH TIOJAF0ThCSI OCOOKCTO, 3asiBHUK MPEJT sIBJISIE€ JOKYMEHT,
110 BUIMOBIIHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

9 | Cioci6 momaHHs 1. V nanepoBiii ¢popMi TOKyMEHTH MOJAIOTHCS 3asBHUKOM 0COOHCTO abo
JIOKYMEHTIB, HEOOXITHUX TIOIIITOBUM BIIIPABICHHSIM.
JUIsl OTPUMAaHHS 2. B enmexkTpoHHi (opMi JOKYMEHTH TOMAIOTHCS 3 BUKOPUCTAHHSIM
aJIMIHICTPATHBHOI OCIYTH | €AMHOTO JIEPKABHOTO BEOMOpPTANYy EIEKTPOHHUX MOCIYr abo MopTairy
€JICKTPOHHUX CEPBICIB IOPUIUIHUX OCI0, (IBUIHUX OCIO — MIAMPUEMIIIB Ta
rPOMaJICEKUX (pOpMyBaHBb, IO HE MAIOTh CTATYCy IOPUANIHOI 0cOOU™
10| I[InaTHicTs (Oe3orutatHicTh) | besomnarho
HaJaHHS aJMIHICTPAaTUBHOT
MOCITYTH
11| Crpox HagaHHA JlepxaBHa peecTpallis IPOBOAUTHCS 3a BIICYTHOCTI MACTaB ISl BIAMOBH
aJMIHICTPATUBHOI IMOCIYTH |y JACepKaBHIM peecTpallii He Mi3HIIIe TPhOX POOOYMX AHIB 3 JAaTH IMOJAHHS
JIOKYMEHTIB.
12| Ilepemnik mincras amus JlokyMeHTH oJjaHo 0c00010, SIKa HE Ma€ Ha IIe IOBHOBAXKEHB;

B1JIMOBH Y JIep>KaBHIN
peecTpartii

NOJIaHHS JIOKYMEHTIiB a00 BITOMOCTEH, BU3HAYCHUX 3aKOHOM YKpaiHu
«Ipo nepxkaBHy peecTpaiilo OPUAMYHUX OCI0O, QBUYHUX OCid0 —
HIANPUEMITIB Ta TPOMAJCHKUX (OPMYBaHbY», HE B IOBHOMY 00CS31;

NOJIAaHHS JIOKYMEHTIB 3 MOPYIICHHSIM BCTaHOBJICHOTO 3aKOHOJIABCTBOM
CTPOKY JIJIsl 1X TIOJIaHHSI,

JOKYMEHTH TIOJIaHi JI0 HEHAJIC)KHOTO CY0’ €KTa JIEpyKaBHOI peecTpaitii,

JOKYMEHTH cyrepeuyaTh BuMoraMm KoHCTHUTYIIIT Ta 3aKoHIB YKpaiHu;

MOPYIICHO BCTAHOBJICHHH 3aKOHOM IOPSJIOK CTBOPEHHS T'POMAJICHKOTO
(opMyBaHHS, 1110 HE Ma€ CTATYCy IOPUIUYHOT OCOOH;

HEBIAMOBIIHICTh BIIOMOCTEH, 3a3Hau€HUX Yy 3asBl MpO JEp>KaBHY
peecTparito, BIJOMOCTSIM, 3a3HAYEHUM Yy JOKyMEHTaxX, NOJaHUX JUIs
JepKaBHO1 peecTpallii, abo BIIOMOCTSIM, WIO MICTATbCA B CAUHOMY
JepKABHOMY PEeCTpl IOPUAUYHUX 0Ci0, (I3MYHUX 0Ci0 — MIAMPUEMIIIB Ta
IrpOMaJChbKUX (QopMyBaHb 4YM IHIIMX iH(GOPMAaLIMHUX  cHCcTeMaXx,
BUKOPUCTaHHS SKHX THependayeHo 3akoHoM YkpaiHu «lIpo nepxaBHY
peecTpalito PUANYHUX 0cCi0, (GIBUYHMX O0cCi0 — MIAOPUEMIIB Ta
IpOMaJICBKUX (POPMYBaHbY;

HEBIMOBIIHICTh BIZJOMOCTEH, 3a3HAYEHUX Y JOKYMEHTaX, MOJaHUX JJIs
JIep>KaBHO1 peecTpallii, BITOMOCTSM, 10 MICTATHCS B EAMHOMY JIepKaBHOMY
peecTpi IOpUIUYHUX 0Ci0, (PI3UYHUX OCI0 — MIANPUEMIIB T4 TPOMAICHKUX




¢opMyBaHb uM IHIMX IHQOPMALIHHUX CHUCTEMaX, BHUKOPHUCTAHHS SKHX
nepenbadeno 3akonom Ykpainu «IIpo mepkaBHY peecTparito IOpUANIHHX
0ci0, pi3nyHUX 0Ci0 — MIAIPUEMITIB Ta TPOMAJCHKUX (OPMYBaHb

13| Pe3ynbTar HagaHHs BHeceHHs BIiONOBIAHOTO 3amucy 10 E€IWMHOTO AEPKABHOTO PEECTPY
aJIMIHICTPATHBHOI IOCIYTH | IOPUAMYHUX O0Ci0, (Ii3UYHUX 0Ci0 — MINPUEMIB Ta TPOMAJCBKUX
bopmyBaHp™*;

pIlIEHHS PO MPOBEACHHS JEPKABHOI peecTparii* **;

BUTIHCKA 3 €IMHOTO JEP’KAaBHOTO PEECTPY IOPUIUYHUX 0Ci0, (hizmIHHMX
0Ci0 — MANPUEMITIB Ta TPOMAJICHKIX (POPMYBaHb™***;

pIICHHS Ta TIOBIIOMJICHHS TPO BIAMOBY Yy JEpXaBHIii peecrpamii i3
3a3HAUYEHHSAM BUKIIFOUHOTO MEPEINIKY MIACTaB Ul BIIMOBU™ ***,

14| Cnocobu oTpuMaHHs Pesynbraty HamaHHA aAMIHICTpaTHBHOI HOCIyru y cdepi Iep:kaBHOL
BINOBIA1 (pe3yNIbTaTy) peectpanii B €JIEKTPOHHIM (OpMi ONPWIIONHIOIOTHCS Ha  MOpTail
€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI IS IX MOLIYKY 3a KOJOM JOCTYITy****

3a OakaHHSAM 3asBHUKA 3 €IMHOTO JEP’KaBHOTO PEECTPY IOPUIANYHHUX
oci0, Qpi3nYHUX 0C10 — NIANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb HAJAETHCA
BUINHMCKA Yy TMamnepoBii ¢opMi 3 MpOCTaBIEHHSAM IMIANKHCY Ta MEYaTKU
JIEpKABHOTO peecTpaTopa — Yy pa3l NOJaHHSA 3asBU MpO JEp>KaBHY
peecTpailito y naneponiid popmi***

VY pa3i BiIMOBH Yy JAepKaBHIM peecTpanii JAOKYMEHTH, MOJaH1 IS
JEp’KaBHOT ~ peecTparlii, TOBEPTAIOTHCS  (BUIAIOTHCS, HAJCHUIIAIOTHCS
MOIITOBUM BIANPABJICHHSIM) 3asBHUKY HE MI3HILIE HACTYIMHOTO POOOYOro
TIHSL 3 THSI HAJIXOJDKEHHS BiJl 3aBHUKA 3aBU IIPO iX MOBEPHEHHS

* licnst moonpamntoBaHHs €IMHOTO JIEP>KaBHOIO BEOIOPTaTy eJIEKTPOHHUX MOCIYT Ta/abo MopTay eIeKTPOHHHUX CEpPBICIB IOpUIUYHUX 0Ci0, Gi3ndHuX
0ci0 — MiANPUEMILB Ta TPOMAJICHKUX (POPMYBaHb, sIKi HE MAIOTh CTAaTyCy IOpPUANYHOI 0COOH, siKi OyayTh 3a0e3nedyBaTH MOXIIUBICTD TOJaHHS TaKUX
JOKYMEHTIB B €JICKTPOHHIH (opmi;

** Jlo BOpOBaDKEHHS JI0ONPAIbOBAHOTO IPOrpaMHOro 3ade3nedeHHs] €IMHOTrO Jep>KaBHOI0 PeeCTpy IOPUINYHUX 0Ci0, Gi3MIHUX 0ci0 — MmiAIpHEMIIB
Ta TpoMajCchKuX (OpPMyBaHb, SIKE BiANOBiIAaTHME MONOXKEHHAM 3akoHy Ykpaiuu «[Ipo nepikaBHy peecTpamilo IOpUANYHHX 0ci0, (izmdHHX ocid —
I IMPUEMLIIB Ta TPOMaACHKUX (HOPMYBaHb, BiIOBIJHHIA 3aITHC BHOCUTHCS 10 PeecTpy rpoMachkix 00'e1HaHB;

*** J]o BIPOBaPKSHHS 1OONPAIbOBAHOT0 IPOrpaMHoOro 3ade3nedeHHs €MHOro AepKaBHOTO PEECTPy IOPUANYHHX 0Ci0, (Hi3UUHHUX 0Ci0 — MiAIpHEMIIB
Ta rpoMajcekux (OpPMyBaHb, SIKE BiANOBiaTHME MONOXKEHHAM 3akoHy Ykpaiuu «[Ipo nepikaBHY peecTpaliio OpUIMYHUX 0ci0, (i3uyHuX ocid —
MiAPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHBY, BUAAETHCS PIILICHHS PO JePKaBHY PEECTPALIiIO;

**** Jlo BOpOBaHKEHHS I00IPAIIbOBAHOr0 ITPOrpaMHOro 3a0e3mnedeH s €ANHOTrO Jep’KaBHOr0 PEECTPY OPUANYHHUX 0Ci0, Hi3UUHHUX 0ci0 — HiAIPHEMIIIB
Ta rpoMajzcekux (OpPMyBaHb, SIKE BiANOBiaTHME MONOXKEHHAM 3akoHy Ykpaiuu «[Ipo nepikaBHY peecTpaliio OpUIMYHUX 0ci0, (i3uyHuX ocid —
MiANPUEMIIB Ta TPOMAJICHKUX (POPMYBAHBY, BUAAETHCS BiAMOBIIHE PillIeHHs, [TOBIIOMIICHHS IIPO BiJIMOBY Y JICpKaBHil peecTparlii.



